U.S. ARMY GARRISON GRAFENWOEHR

Official Mall

GOMM, USAG Grafenwoehr/7t" US Army
JMTC

475-7122/6500



U.S. ARMY GARRISON GRAFENWOEHR

Directives

« DOD 4525.8-M DOD Official Mail Manual

AR 25-51 Official Malil and Distribution
Management

* AE Reg 25-51 Official Malil and Distribution
Management Program



AR 25-51, Chapter 2-22

 Matter not U.S. Government business

 Personal Mail (holiday and birthday
greetings, etc.)

« Mailings for private associations (boy
scouts, wives clubs, etc.)

* elc.



U.S. ARMY GARRISON GRAFENWOEHR

MAIL CLASSES

* First Class Mail (letter mail less than 110zs)
* Priority Mail (more than 11 ozs)

 Fourth Class Mall (boxes, footlockers, etc.)
« Special Mail Services

* International Mall



U.S. ARMY GARRISON GRAFENWOEHR

SPECIAL MAIL SERVICES

* Certified Mall

* Express Mall

* Registered Mall
- Security Clearance Required
- all edges must be sealed

* Return Receipts for all services



U.S. ARMY GARRISON GRAFENWOEHR

PROCESSING SPECIAL MAIL

« Complete AE Form 25-51c (PureEdge)

« Use when by directed by AR 25-51 or any
other law, regulation or DoD directive

* Must be signed by GOMM



U.S. ARMY GARRISON GRAFENWOEHR

REDUCING MAILING COSTS

« Smallest size of envelopes

» Consolidate mail

« Shotgun envelopes for internal distribution
« Use of E-mall distribution lists

« Use correct address format and type
addresses



U.S. ARMY GARRISON GRAFENWOEHR

SAMPLE — GERMAN ADDRESS

DRM, USAG Grafenwoehr POSTAGE AND FEES PAID
ATTN: IMEU-GFW-RMB US DEPARTMENT OF DEFENSE
Unit 28130

APO AE 09114-8130

OFFICIAL BUSINESS

XEROX GmbH
Theodor-Heuss-Anlage 12
68165 Mannheim

GERMANY




U.S. ARMY GARRISON GRAFENWOEHR

SAMPLE — INTRATHEATER MAIL

DRM, USAG Grafenwoehr DOD OFFICIAL INTRA-THEATER MAIL

ATTN: IMEU-GFW-RMB
Unit 28130
APO AE 09114-8130

OFFICIAL BUSINESS

DRM, USAG GARMISCH

ATTN: IMEU-GAR-RM (Ms. Huber)
Unit 24515

APO AE 09053-4515




